Application Letters Types.
There are 3 different types of an application letters:
1. Job Application Letter
          A letter of application, also known as a cover letter, is a document sent with your resume to provide additional information about your skills and experience to an employer. Your letter of application is intended to provide detailed information on why you are an ideal candidate for the job.
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2. Academic Application Letter
      An academic cover letter describes your experiences and interest as a candidate for a specific position. It introduces you to the hiring committee and demonstrates how your academic background fits with the description of the position.
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3. Personal Application Letter
        A personal letter is a type of letter (or informal composition) that usually concerns personal matters (rather than professional concerns) and is sent from one individual to another. It's longer than a dashed-off note or invitation and is 
often handwritten and sent through the mail.
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Job Application Letter

Newyork, 20 may 2011
Subjec: Job Application

Dear,

Dty Mil Manager

450 W. 331 Sueet, New York, NY 10001

New York

With Regards,

Herewith I send an application leter and curriculum vita in response o your sdertisement in
the Daily Times, Sunday, 15 May 2011

Ihave had experience over the past five years as marketing manager of cosmetics and hair care
products at. Surya Ayu Cosmetic, Washington. In that position I'm responsible for sales in the
‘Washington area. San Antonio, Denver, Dallas.

Trealize that your resume o curriculum vtae that | submit this can not explain my qualifications
indepth. Therefore, | really hope there s a chance interviess, which I can explain how the
potential in me and my ministry wil give will be a remendous assetfor PT's Daily Mail

Sincerely,

‘White Sampurma
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Dr. Naomi Sellers
Chair, English Search Commi
Box 58

Baster College

Arcadia, WY 24803

Dear Dr. Scllers:

1 am writing t0 apply for the position as ssistant professor of
English with an cmphasis in thetoric and composition that
‘you advertsed in the October MLA Job Information List. |
i a graduae student ot Prestigious Univet sty working on &
dissetation under the direction of Professor Prominent
Figure. Currently rovising the thied of five chapters, 1 expect
0 completeall work for the Ph.D. by May of 1999. 1 believe
that my teaching and utoring experience combined with my
caurse work and research background in thetoric and
camposition heory make me astrong candidate for the
esition oulined in your notice.

As my curriculum vitoe shows, | Bave had excellent
‘opportunities o teach a variety of writing courses during my
Braduane studies, including developmertal writog, irstyear
\witing for both native speakers and second language
Students, advanced wrtog, and business writing. | have also
worked 2 a teaching mentor for new graduate students, 3
position that involvisl instrction in methods of composition
teaching, development of corse materials, and evaluation of
e graduate instructors. Among the mos: satisiying
experiences for me 2  teacher has been Instnictin Sudents
oman individual basis 43 4 WAoF in our university Writing
Lab. Even as a classroom instuctor, 1 find that | always look
forwand 1 the individual conferences that | hold with my
students several times during the semester because | believe
his i of one-on-one Interaction o be essental 1 their
development a5 writers.
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