	Simple past and present perfect: summary

	present perfect
	Simple past

	Unfinished actions
The present perfect is used for unfinished actions continuing up to now.
e.g. I’ve known Jane since 2005.
	Finished actions
The simple past is used for completed/ finished actions.

e.g. my grandfather worked for a newspaper.

	Connection with the present
When we use the present perfect, it suggests some kind of connection between what happened in the past, and the present time (we think about past and present together)
e.g. I’ve broken my glasses. (my glasses are broken)
	No connection with the present
The simple past does not suggest a connection with the present.
e.g. Anna went to London. (we don’t know whether Anna is in London or not)

	Indefinite events
When we talk about something that happened in the past, but we don't specify precisely when it happened (perhaps we don't know, or it is not important to say when it happened), we use the present perfect.
e.g. A French yachtsman has broken the record for  sailing round the world single-handed.
 I have complained about the traffic before.
	Events which happened at definite times
When we want to indicate that something happened at a specific time in the past, we use the past simple. We can either say when it happened, using a time adverb, or assume that the hearer already knows when it happened or can understand this from the context.
e.g. She arrived at Kennedy Airport at 2 o'clock this morning.
 Jim decided to continue the course, even though it was proving very difficult.

	States
We use the present perfect to talk about a state that existed in the past and still exists now.
e.g. I have known him most of my working life. (I am still working)
We have belonged to the tennis club since we moved here. (We still belong to it)
	
We use the past simple if the state no longer exists.

e.g. I knew him when we were both working in Rome.
We belonged to the tennis club in the village we used to live in.

	Time words
We often use the present perfect with words for time up to now.
e.g. I’ve never seen a fox.
        I’ve drunk three cups of coffee today.
	
We use the simple past with words for a finished time, like yesterday, in 2002, ago, last week, etc.
e.g. I saw Ann yesterday.
        Bill phoned three days ago.

	News 
We announce a piece of news with the present perfect
e.g. Bill has had an accident.
	Details
we use the simple past for the details of time and place.
e.g. He fell off his bicycle when he was going to work.

	How long?
If we are interested in how long it has been going on, we use the present perfect.
e.g. I've had the pains for three weeks now.
        How long have you been in Britain?
	When?
If we are interested in when a present situation began, we use the past simple.
e.g. I started to get the pains three weeks ago.
        When did you arrive in Britain?

	repeated actions or events
We often use the present perfect to say that an action or event has been repeated a number of times up to now. The action or event might happen again. 
e.g. Timson has made 13 films and I think her latest is the best.
	
If we use the past simple, it suggests that it is finished and won't happen again

e.g. Timson made 13 films before she was tragically killed in a car accident.
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